Chronological Resume: Most used format. Those with recent work experience. Straightforward work history, few unemployment gaps. Starting with most recent employment. Most recent skills, talents, and expertise. 
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OVERVIEW
[bookmark: _Hlk522525703]Write a personal statement here about yourself. Keep it brief, but descriptive. Example: Energetic and motivating leader with a proven ability to effectively manage both staff and long and short-term projects. A self-starter and strong independent worker who excels at analyzing products and procedures in order to generate new ideas that improve efficiency and production quality. 
PROFESSIONAL EXPERIENCE
COMPANY NAME, City & State
JOB TITLE (Year - Year)
[bookmark: _Hlk67370446]Main responsibility / brief statement, Example; Manage daily operations of a $1 million foam insulation company.
· Make duties of last job sound like this job.
· Use words and sentences from job description.
· Awards, commendation, or special training.

COMPANY NAME, City & State
JOB TITLE (Year - Year)

Main responsibility / brief statement, Example; Manage daily operations of a $1 million foam insulation company.
· Make duties of last job sound like this job.
· Use words and sentences from job description.
· Awards, commendation, or special training.

MILITARY BASE. Marysville, CA
INSTRUCTOR PILOT (2020–2021)

Administered, coordinated, and supervised flight and academic training for the United States flight training program that encompassed over 200 instructors and 600 students in five units.
· Coordinated and supervised four Flight Commanders to ensure that pilot completion rates met quarterly and annual goals.
· Managed and scheduled 11 instructor pilots and 38 flight students to complete primary and intermediate level flight training.
EDUCATION
ABC UNIVERSITY, MBA in Finance, 2015
UNIVERSITY OF JOB SEEKERS, Bachelor of Arts in Business Economics, 2010
Aviator - Advanced Flight Training, United States Flight Patrol
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