Volunteer/Activities
· Hobbies or activity groups (birdwatching club, running club, travel group etc.)
· Clubs or organizations
· Places you volunteer
· Events you’ve been a part of
· Skill from job description
Skill Profile
· Skill from job description
· Skill from job description
· Real-life skill that’s relevant
· Skill from job description
· Skill from job description
· Real-life skill that’s relevant
· Skill from job description
· Skill from job description
· Real-life skill that’s relevant

Jobseeker Name 
Write a personal statement here about yourself. Keep it brief, but descriptive. Example: I combine the best qualities of an artist and a salesperson. I look forward to bringing my creativity, work ethic, and organizational skills to your team.

Contact Information
1234 Address Street
Chico CA 95926

Phone: (530) 123-4567

Email: ProfessionalTag1@gmail.com
Professional Experience

Year-Year. 
Job Title. Company Name
· Make duties of last job sound like this job. 
· Use words and sentences from job description.
· Awards, commendation, or special training.
Year-Year. 
Job Title. Company Name
· Make duties of last job sound like this job. 
· Use words and sentences from job description.
· Awards, commendation, or special training.

Education

Year. Major or Degree. College Name. City, ST.
· GPA or Award. 
· Classes relating directly to this job
· Clubs that make you sound good
· Put last year attended if no degree
Year. Diploma. High School Name. City, ST.
· Clubs that make you sound good
· GPA if good
· Put Diploma even if GED. 
Year. Certificate Program. JC-Trade School. City, ST.
· Short Training Programs
· Online Training
· Training a previous employer sent you to. 



